[Template Letter to Principals and 5th Grade Teachers]

[Insert your letterhead here]
Insert Date

Insert Name of School

Dear School Principal and 5th Grade Teachers:

Did you know that more than 1.3 million children are reported missing each year? Fortunately, most of these children return home safely. Sadly, many do not. Law enforcement, citizens, and even children have been instrumental in keeping children safe and returning them home to their families, community, and school.  Every year the U.S. Department of Justice (DOJ) pauses to commemorate the valiant efforts of the many organizations and individuals who are responsible for bringing our missing children home. On May 25th, National Missing Children’s Day, we focus our attention on children who have been recovered, as well as the children who are still missing. 

Each year the Department of Justice sponsors a national poster contest and announces the winner at the ceremony that is held in Washington, DC. We ask you to join us in our efforts to educate children across the country about safety issues by giving your 5th grade students an opportunity to participate in this poster contest. Local schools participating in the event will have the opportunity to submit their winning poster for judging at the local level. Your State Missing Children Clearinghouse will develop and coordinate the process for your statewide competition. Contact information for your State Missing Children Clearinghouse can be found at:  http://ojjdp.ncjrs.gov/programs/postercontest.   Each Missing Children Clearinghouse will submit the single winning poster to the Department of Justice for final judging. A national judging will take place in April 2008, resulting in one, national poster contest winner. The national winner will travel to Washington, DC, accompanied by his/her teacher and parents to receive an award at the National Missing Children’s Day Ceremony. This national winning poster will be used the following year as the pictorial theme for Missing Children’s Day. 


The theme for the poster contest is “Bring Our Missing Children Home”.  We suggest you use January 13, 2008, which is national AMBER Alert Awareness Day, as the starting point for your school’s poster contest and classroom discussions. A complete packet of information relating to the poster contest can be found at:  http://ojjdp.ncjrs.gov/programs/postercontest. The following materials are available for download to help you plan and execute of the Poster Contest:

· A Fact Sheet including contest rules and time frame

· An application form to accompany each poster
· A sample flyer that can be displayed in the halls of your school
· A sample Certificate template that can be completed by the local school and distributed each student that participates in the contest (instructions for completing mail merges are also contained on the website)
· A sample press release

· A letter to 5th Graders

· A list of the State Missing Children Clearinghouse Managers

Additionally, several child safety lesson plans have been identified that may help your teachers with their classroom instruction. These lesson plans can be found at: 
http://www.netsmartz.org/educators.htm
www.pollyklaas.com
If you have any questions or need additional information, please send an email to mc.day.2008@fvtc.edu.  We look forward to receiving an entry from each state and hope that your school will join in this exciting and important national competition. 
Thank you in advance for your assistance and support. Together we can insure the safety and security of children across the country. 
Sincerely,

